
If you need technical assistance, call 800-782-7077 or email info@TheGreatBodyShop.net.

My Instructional Plan
1 Click My Instructional Plan on the 
menu bar.

2 Click on the Assignments button. 
Click +Add New Assignment....

3 First, choose the type of assignment you 
want (Student Issue, Article/Audio, Handout, 
or Quiz). If you assign a Quiz, students take 
it online and results post instantly to your 
Gradebook in My Classrooms.

4 Set the Start and End Date/Time for your 
assignment. The clock (EST) is set to military 
time. Your students will only be able to access 
these materials during the time 
frame you set.

5 To reset or delete a quiz, go to My 
Classrooms and click on the Gradebook. 
Select the quiz you want to reset or delete by 
clicking on the student’s score. Click on the 
appropriate tab in the pop-up window and 
follow the prompts.

6 To view assignments in the Student Portal, go to My 
Classrooms and click the Student button. Select a student, then 
click the silhouette next to their name to enter the portal. Use the 
tabs to view each assignment in different languages.
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